[image: Logo

Description automatically generated]Application for License

	
Copyright licenses are required to reproduce, re-print or share an image of an artwork. The Torch facilitates licensing of artwork images on behalf of artists in The Torch program, with 100% of the usage fee going directly to the artist.

· Fill out this application form. This enables us to provide you with a quote and send you a list of suitable artwork images. Email to artcoordinator@thetorch.org.au
· Once a quote has been agreed to and image(/s) selected selection of an artwork for licensing, we will prepare an Agreement to License and invoice.
· After you have signed and returned the Agreement to License and processed the invoice, we will transfer your high-resolution images.
· Please allow at least 4 weeks for this process.




YOUR DETAILS Please complete
	Organisation
	

	Contact person
	

	Email address
	

	Address
	

	Phone number
	

	Organisation type
	☐ Commercial   ☐ Not-for-profit ☐ Government



ARTWORK IMAGE/S
We have many hundreds of artworks images in our database. The information you provide below will help us prepare a selection of images for you to choose from. 
	Are you looking for a particular artwork image? 

	This might be a certain style, cultural group, theme, or colour scheme. For example, “an artwork image from a female artist in a Victorian cultural group that uses bright colours.”
 



	Do you have any examples? (optional)

	Browsing our available artworks online will help identify what style of artwork or an artist that you may be interested in. Please provide the title of artwork/s or artist’s name. 




	Do you wish to buy the artwork? 
	☐ Yes    ☐ No    ☐ Maybe
Purchasing an artwork is separate to licensing an artwork image. Many organisations wish to buy the artwork they license and hang it in their office.

	Date image is required
	
(at least 4 weeks from submitting form)



INTENDED USAGE 
Where and how would you like to use an image of the artwork? Tick all that apply. 
☐ DIGITAL
	Summary (brief description): 
Is this item for sale?  ☐ Yes ☐ No

	Type
	Image Location
	Duration 

	☐ PDF 
	☐ Cover: front and/or back 
Includes a small thumbnail inside for artwork credit

☐ Inside

☐ Elements throughout 

	☐ 1-3 years

☐ 4-10 years

☐ Other 
Provide details


	☐ Website 
	☐ Homepage

☐ Secondary page/s

	

	☐ Power Point
	Provide details (if any)

	

	☐ E-newsletter 
	
	

	☐ Email signature
	
	

	☐ Social Media
	
	

	☐ Zoom background
	
	

	☐ Digital projection
	
	

	☐ Other
	
	



☐ PRINT 
	Summary (brief description):
Is this item for sale?  ☐ Yes ☐ No

	Image Size
	Image Location
	Quantity

	☐ A3-AO (Poster)
	☐ Cover (front and/or back)
Includes a small thumbnail inside for artwork credit

☐ Elements throughout

☐ Inside
	☐ 1-500

☐ 1-1000

☐ Other
Provide details



	☐ A4 (Full page)
	
	

	☐ A5/DL (Half page)
	
	

	☐ Thumbnail (6x8cm)
	
	

	☐ Business card 
	
	






☐ MERCHANDISE
	Summary (brief description):
Is this item for sale?  ☐ Yes ☐ No

	Type
	Description
	Quantity

	☐ Apparel (T-shirt, cap, tote bag)  
	Will the image be cropped or edited? 
Yes ☐
No ☐
	☐ 1-500
☐ 500-1000
☐ 2000+
☐ Other quantity
Provide details


	☐ Water bottle, Keep cup, mug 
	
	

	☐ Lanyard, badge, key ring
	
	

	☐ Other 
Provide details


	
	



☐ OTHER
	Summary (brief description):
Is this item for sale?  ☐ Yes ☐ No

	Please specify type
	Description 
	Dimensions

	☐ Signage (billboard, street banner etc)
☐ Vinyl decal
☐ Vehicle wrap 
☐ Acknowledgement of Country plaque 
☐ Other 
	Provide details

	Provide details




☐ PLEASE TICK TO ACKNOWLEDGE
	Admin fee: The Torch charges an administration fee (a % of the usage fee) to help cover some of the costs of administering the licensing service (producing an Agreement to License, professional photography costs etc.).

Usage fee: varies according to use
The Usage fee is paid to the artist for the use of artwork.
The Application for License form will help staff to establish an appropriate Usage fee based on:
· the nature of the use (commercial/not for profit),
· type of use (online/print/merchandise),
· quantity (specify quantities of each printed publication etc)
· location of the image (front page/ body of publication)
· size of the image (whole page/quarter page)
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The Torch | 146 Elgin St | Carlton 3053
(03) 9042 1236 | www.thetorch.org.au 
The Wurundjeri people are the traditional custodians of the land on which we work. We acknowledge their long and continuous connection to this land, and pay our respects to Elders past, present and emerging.
The Torch is a not-for-profit organisation. 100% of the artwork price goes directly to the artist.
image2.png




image1.png




